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UNIVERSITY OF READING CRIME INCIDENT REPORT SHEET 

To be completed and returned to Security Control, Whiteknights House, without delay. 

 

 

 

 

 

 

 

 

 

 

 
NATURE of INCIDENT: …………………………………………………….  CRIME NO: ……………………………………… 

 

DATE OF OFFENCE: ……………….…………………………  TIME OF OFFENCE: ………………………………… 

 

UNIVERSITY BUILDING: ……………………………….   LOCATION (e.g. room No.) …………………………… 
 

DETAILS OF THE AGGRIEVED: 

 

FIRST NAME: …………………………….…. ……… FAMILY NAME: …………………………………………………………. 

 

TITLE: (Please circle)   Mr/ Mrs/ Miss/ Ms/ Dr/Prof.  STAFF/STUDENT/VISITOR: ……………………………………… 

 

ADDRESS: ………………………………………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………………………………………………… 

 

CONTACT NUMBER: ………………………………… Vehicle REG.NO: (If involved in incident) …………………………………  

 

OCCUPATION: ……………………………….  DEPARTMENT: …………………………………………………………. 
 

SUSPECT/OFFENDER DESCRIPTION: 

 

MALE:            FEMALE:               AGE: …………… HEIGHT: ……………   SPECIAL FEATURES: ……………………………. 

         

HAIR COLOUR: …………………… CLOTHING: ………………………………………………………………………………………… 

 

ETHNNIC APPEARANCE:   WHITE  BLACK  ASIAN            ORIENTAL                  UNKNOWN            

REPORTING DETAILS: 

POLICE INFORMED:   YES       NO    DATE: ………………………TIME: ……………………. 

 

POLICE OFFICER/S DETAILS - Name/s and No/s …………………………………………………………………………. 

 

 

OFFICE USE ONLY: 

PATROL OFFICER TAKING REPORT: NAME: ………………………….. ……….. CALL SIGN: ………………………………. 

 

REPORTED BY: Name in full: ……………………………………… ………. CONTACT NO: ………………………………………. 
(If different from Aggrieved) 
 

Details of incident: ……………………………………………………………………………………………………………….. 

 

…………………………………………………………………………………………………………………………………….. 

 

…………………………………………………………………………………………………………………………………….. 

 

…………………………………………………………………………………………………………………………………….. 

 

…………………………………………………………………………………………………………………………………….. 

 

…………………………………………………………………………………………………………………………………….. 

 

…………………………………………………………………………………………………………………………………….. 

 

……………………………………………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………………………………………… 


